QUICK LINKS GUIDE

Westlaw NZ
What are Quick Links?
The Quick Links functionality provides Users with the ability to personalise the homepage and create links to
regularly accessed content. This includes search forms, products, a chapter, legislation, precedent, case, journals
and more. Once a quick link is created a link is displayed on the right hand side of the homepage. Simply click blue
star icon

to display a list of deep links.

How to Create a Product Quick Link
If you have a OnePass you will be able to create your own quick links. If your organisation has IP access to Westlaw
NZ you will need to request Tech Care to create these for your firm.
1. Login to Westlaw NZ http://www.westlaw.co.nz
2. Locate the content by browsing the Table of Contents e.g. Adams on Criminal Law.
3. Click on the

yellow star quick link symbol

4. Enter a name in the popup window and click Save to create the quick link.
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5. The Quick Link will now be added to the Quick Links list in the right hand pane.
Note: The yellow star is now a grey star

indicating a quick link exists for this product.

6. Click the Adams on Criminal Law quick link to display a table of contents in the left pane and a Search
Adams on Criminal Law in the right pane. You can now browse and/or search the product.
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How to Create a Quick Link to the Contents of an Act
Creating quick links to legislation is an efficient method for gaining quick access to an Act or Regulation you research
regularly.
1.

You can choose to browse a practice area to locate an Act or Regulation or enter the Act or Regulation name
into the basic search box. For example to locate the Commerce Act 1986 browse the Commercial practice
area in the Table of Contents to locate the Act title.

2. Click on Commerce Act 1986 to open and view the Contents Page of the Act.

3. From the Table of Contents page for the Act click the yellow star icon at the top of the page.

4. Type in a name e.g. Commerce Act 1986 and click Save to create the quick link.
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How to Create a Quick Link to a Case
Creating a quick link to a document such as a case can save you time. It is also useful for gaining access to any notes
or annotations you have added to the case.
1.

Search for the case by party names, citation or topic e.g. Seales

2. Select the case from the search results list.

3. From the case document click the yellow star.

4. Type in a name and click Save.
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How to Edit a Quick Link
If you want to remove or change the name of a quick link use the Edit feature to do so.
1.

Click on the blue star icon to display a list of deep links

2. Click Edit to display the quick links page.
3. Click the pencil

icon to edit the name of the quick link.

4. Click the rubbish bin
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